Principal Act Application Process

Applicant Responsibilities and Directions

APLDS it

Alabama Principal Leadership Development System

Introduction

The Principal Act provides a stipend to eligible principals and assistant principals in
Alabama who successfully complete all APLDS program requirements. This guide walks
you —the applicant — through completing your Principal Act Application in ACE, from
logging in to signing your finished application. More information about the Principal Act and
APLDS program can be found at alabamaprincipals.org.

What’s inside:

1. Accessing ACE: Log in through AIM and open your Certification Dashboard.

2. Starta Principal Act Application: Begin once your LEA notifies you that you are
eligible.

Configure the Application: Answer the eligibility questions.

Confirm Personal Data: Review the information from your AIM account.
Upload APLDS Transcript: Submit your PowerSchool PL transcript.

Upload APLDS Evaluation: Submit your APLDS Evaluation documentation.
Review and Sign: Review and sign your completed application.

Checking Status: Track updates in the ACE Portal.

® NOOA®

Principal Act Application Process

When your LEA notifies you that you are eligible, start and complete your application as
described in the sections below.

Accessing ACE
1. Goto https://aim.alsde.edu to log into your AIM account.
2. Enteryour ALSDE ID # or email address and password, then select Log In.
3. Once logged in, click the tile labeled ACE to access the Certification Dashboard.

For issues logging into an existing AIM account, please contact the ALSDE help
desk at 334-694-4777 or servicedesk@alsde.edu with your full name, ALSDE ID,
and a description of the issue. Allow 3-5 business days for a response.
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Start a Principal Act Application
When your LEA notifies you that you are eligible, start your application:

1. Fromthe dashboard, select New Application and select OK on the notice.
2. Onthe Application Wizard welcome screen, select I’M READY, LET’S START.

2 Achieves %O 0 $|HAfonzo =

APPLICATION WIZARD

Your application is being created

Configure the Application

n Progress

Provide Documentation

2 S
Pendin
’ WELCOME TO THE APPLICATION WIZARD!
By answering these questions we can ensure we gather the right information from you during the
3 Review and Sign application so that the process is as seamless and quick as possible
Pending

Back READY, LETS START

| Alabama ;
Achieves © 2026 We Teach Aabama »enChoice

e sun e ACE Version 306
Your account has in-process applications

3. Select the Principal Act Approach, then click Next. (You will only see the
approaches you are eligible to pursue.)

Achieves 58 O $|HiAlfonzo =

APPLICATION WIZARD

Configure the Application

In Progress. Select the approach that best fits your needs. Every certification approach may not be available to select. You will only see the certification approaches you are eligible to pursue
. N based on your certification history. If you apply for the wrong certification approach, please be aware that a refund will not be provided. Therefore, it is important to carefully
Provide Documentation
2 A review all guidelines and requirements before submitting your application.

Pending

5 View Centficaton Requirements

. . . Additional Teaching Field Approach; | hold a valid Alabama teaching field certificate, | have passed the appropriate Praxis test(s), and | want to add another teaching
Review and Sign o
field. Do not select this option if you have completed a program at an Alabama or non-Alabama College or University.
pendi
. Foreign Credential Approach; | earned a degree outside of the United States that is equivalent to a bachelor's or higher degree conferred by a regionally accredited

senior institution in the United States. | also completed a program that was the equivalent to an educator preparation program in the United States.

o

O Automated Renewal: Renew my eligible certificates using the LEA Renewal Process.

ther Professional Certification Approaches: | want to add certification in one of the following areas:
+ Dyslexia Therapist
« Driver and Traffic Safety
O+ Early Childhood Development inital program completion)
« Early Childhood Development Professional
+ School Counseling (CACREP)

Out of State Certificate Approach: | hold a valid professional certificate in another state, and | wish to use my out of state certificate as the basis to seek certification
" in Alabama. Do not select this option to renew o reinstate an Alabama certficate.

(@]

\RRroach: | hold one of the following professional licenses:
« A valid National Board for Professional Teaching Standards (NBPTS) license,
O+ Avalid National School Psychologist license, or
+ Avalid Speech Language Pathology (SLP) license issued by a state's SLP licensing board/agency.

o) Principal Act Approach: | am a principal or assistant principal at an eligible Alabama public school, | hold a valid leadership certificate as of October 1 of the current
school year, and | am applying for my Principal Act stipend for the current school year (July 1- May 31).
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Configure the Application

After selecting the Principal Act Approach, answer the eligibility questions. Eachis a
Yes/No question that confirms you qualify for the Principal Act stipend. Answer them
based on your situation and select Next after each.

1. Select whetheryou are employed full-time as a principal or assistant principal.
(The law’s definitions of each are shown for reference.)

Alapama
Achieves

APPLICATION WIZARD

2

Configure the Application

In Progress
Provide Documentation
Pending

Applicant Responsibility

Confirm Personal Data.

Review and Sign

Pending

95 & @ $|HiAlfonzo

Your application is being created

Are you employed full-time by a local board of education as the school administrator of a public school?

Principal: An individual who is certified for the position of principal, as prescribed by the board, and who is employed full-time by alocal board of education as the chief
school administrator of a public school. This shall include a career and technical education building administrator, alternative school administrator—or similar position
approved by the Alabama State Department of Education (ALSDE)—who is housed full-time at a standalone facilty, oversees the day-to-day schedule and operations in

that facility, and supervises teachers at that facility in a full-time capacity.

Assistant Principal: An individual who is certified for the position of assistant principal, as prescribed by the board, and who is employed full-time by a local board of
education as an administrator of a public school to assist the principal in managing and leading the school. This term includes a career and technical education building
administrator, alternative school administrator—or similar position approved by the Alabama State Department of Education (ALSDE)—who is housed full-time at a
standalone facility, who assists with overseeing the day-to-day schedule and operations in that facility, and who helps supervise teachers at that facilty in  full-time

capacity.

O Yes
O No

2. Selectwhether you are employed as an interim principal or assistant principal.

Alapama
Achieves

APPLICATION WIZARD

2

Configure the Application

In Progress

Provide Documentation
Pending
Applicant Responsibilty
Confirm Personal Data
School System Responsibilty
Principal/AP Attestation

Interim Position Attestation

Review and Sign

Pending

%5 & @ $| HiAlfonzo

Your application s being created

Are you employed as an interim principal or assistant principal?

QO Yes
O No

Back
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3. Select whetheryou are retiring at the end of the school year.

Alapama
Achieves

APPLICATION WIZARD

a Configure the Application

In Progress

Provide Documentation

Pending

2

Applicant Responsibility
Confirm Personal Data
School System Responsibilty

Principal/AP Attestation

Interim Position Attestation

Review and Sign

Pending

Your application Is being created

Are you retiring at the end of the school year as a principal or assistant principal?

O Yes
O No

Back Next

98 &8 @ $|HiAlfonzo

4. Select whether your PowerSchool PL transcript reflects at least 30 APLDS Clock
Hours between June 1 - April 30 of the current school year.

Alapama
Achieves

APPLICATION WIZARD

0 Configure the Application

In Progress

2 Provide Documentation
Pending
Applicant Responsibilty
Confirm Personal Data
School System Responsibility

Principal/AP Attestation

Interim Position Attestation

Review and Sign

Pending

Your application is being created

Does your transcript in PowerSchool PL reflect at least 30 APLDS Clock Hours between June 1and April 30 of the current school year?

O Yes
O No

Back Next

%95 & @ $|HiAlfonzo
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5. Select whether your transcript reflects APLDS-approved early literacy (Grades K-3)
and early numeracy (Grades K-5) professional learning or is not applicable.

Atapams
ﬁﬁx&i:ve: 95 &2 @ $|HiAlfonzo =

APPLICATION WIZARD

° Configure the Application

In Progress Does your transcript reflect APLDS-approved early literacy (K-3) and early numeracy (K-5) professional learning?

2 Provide Documentation < O ves

Pending

O Not Applicable
Applicant Responsibilty

Confirm Personal Data O No
School System Responsibilty

Principal/AP Attestation Back

Interim Position Attestation

Review and Sign

Pending

3

6. Selectwhether you have completed all steps of the APLDS Evaluation System in
the AIM Teaching Effectiveness application.

napama . )
Achieves %2 @ $|HiAlfonzo =

APPLICATION WIZARD Your application i being create

a Configure the Application

In Progress Have you completed all steps of the APLDS Evaluation System in the AIM Teaching Effectiveness application?

2 Provide Documentation " O ves

Pending
O No
Applicant Responsibity

Confirm Personal Data

APLDS Early Literacy & Numeracy Attestation

Review and Sign

Pending

7. When you have answered all questions, select Launch Application to create your
application.
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8. When the application launches, it opens on the Confirm Personal Data screen. In
the left panel, Provide Documentation lists two groups: Applicant Responsibility
— the items you complete (Confirm Personal Data, Upload APLDS Transcript,
Upload APLDS Evaluation) — and School System Responsibility, which your LEA
completes. After your items are done, you finish under Review and Sign.

Alabama
Achieves

Start new Application +
APPLICATION WIZARD O & AfonzoFrazier ADE0100:3266 PrincipalAct 3FKY9SZ

, Configure the Application Confirm Personal Data

a in this section comes from your AIM account . If anything listed is incorrect, please update your information in your AIM account and refresh th

o Provide Documentation

Alfonzo
In Progress

Applicant Responsibility

© Confirm Personal Data
Upload APLDS Transcri it

Upload APLDS Evaluation

School System Responsibility iis W'edgewcod ot
Principal/AP Attestation X

Interim Position Attestation X

APLDS Transcript Attestation X L

APLDS Early Literacy & Numeracy Attestation X

APLDS Evaluation Attestation X

ZA0591502“
Review and Sign

pending ? 3
aceteach2023@gmail.com

03/27/1987
Black or African American

1 Delete Application

"

36830

Male

7551365

is appication (2)
Frazier

Maiden Nam

Auburn

United States of America

205915021

Not Hispanic/Latino

07112/2029

08 @ @ $|HiAlfonzo =

Delete Application: The Delete Application button at the top removes this
application entirely. Use it only if you start the application by mistake. A deleted
application cannot be recovered. It is available only while the application is still in
progress. Once you complete and sign it, it can no longer be deleted.
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Confirm Personal Data

1. Open Confirm Personal Data and review your information.

Asapams
[ Adhieves %= @ $|HiAlfonzo =

APPLICATION WIZARD O & alfonzoFrazier ADF-0109:3266 PrincipalAct 3FKY9SZ 30 started  (ERINIRD

tRe:

Configure the Application Confirm Personal Data  Applica

Data In this section comes from your AIM account . If anything lsted is incorrect, please upx information in your AlM account and refresh this application (3)
Provide Documentation st Name® Last Name*
Alfonzo Middie Name Frazier
In Progress
Applicant Responsibilty -
Title " Maiden Name
© Confirm Personal Data "
Upload APLDS Transcript
Upload APLDS Evaluation
Schoct yetan Raspcnetiony 2148 Wedgewood Court Addresk2 Auburn
Principal/AP Attestation X
Interim Position Attestation X

APLDS Transcript Attestation X AL 36830 United States of America

APLDS Early Literacy & Numeracy Attestation X
AAPLDS Evaluation Attestation X
2089150211 Home Phone 2059150211
Review and Sign
Pending

aceteach2023@gmail.com Work Email Address

0312711987 Male Not Hispanic/Latino
Black or African American 7551365 07/12/2029

This data comes from your AIM account. If anything is incorrect, update the
information in your AIM account and refresh the application.
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Upload APLDS Transcript

1. Open Upload APLDS Transcript.

2. Do not upload your transcript until all APLDS Clock Hours for the current
school year have been awarded in the PowerSchool PL platform.

3. Directions for downloading your PowerSchool PL transcript are available at
alabamaprincipals.org/professional-learning-guidelines.

4. Dragand drop your file or select Browse to upload it.

[ Achieves %= @ $|HiAlfonzo =
APPLICATION WIZARD O2 Momofuger AECISE Procpalier FHV9SZ 30 s (D)
v Configure the Application Upload APLDS Transcript  Applicant Responsibil

6 Provide Documentation

In Progress

Drag and drop files here or

Upload APLDS Eval Biowes

School System Responsibility
Principal/AP Attestation X
Interim Position Attestation X

APLDS Transcript Attestation X

APLDS Early Literacy & Numeracy Attestation X

APLDS Evaluation Attestation X

Review and Sign

Pending

3

Supported formats: PDF, PNG, JPG/JPEG, DOC/DOCX, TXT, TIFF, XLS/XLSX.
Maximum 10 MB per file; password-protected/encrypted files cannot be
uploaded.
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Upload APLDS Evaluation

1. Open Upload APLDS Evaluation.

2. Do not upload your evaluation documentation until all steps of the APLDS
Evaluation System have been completed and signed by your evaluator.

3. Directions for accessing the APLDS Evaluation System are available at
alabamaprincipals.org/evaluation-system.

4. Upload your evaluation file the same way (drag and drop or Browse).

Arapama
B A
Start new Application +

APPLICATION WIZARD

O & AlfonzoFrazier ADF-0109:3266 PrincipalAct 3FKY9SZ

e Configure the Application Upload APLDS Evaluation  App

Upload Supporting D

e Provide Documentation THEA

In Progress

Applicant Responsibility

Confirm P

Upload APLDS
© Upload APLDS

APLDS Early Literacy & Numeracy Attestation X

APLDS Evaluation Attestation X

3 Review and Sign

Pending

W Delete Application

Drag and drop files here or

Browse

95 &8 @ $|HiAlfonzo =

ff, “docx, *xsx, *xis. Maximum file size limit is 10 MB per file. Password protected or encrypted file cannot be uploaded.
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Review and Sign

1. Once your sections are complete, open Review and Sign, review your application,

and sign.
' Alabama - .
Achieves 18 & @ $|Hiderome =
Start new Application + @ Delete Application
APPL'cATION @ & Alfonzo Frazier ADF-0109-3266 Principal Act OP1PLT6 30 SIEISCI I Waiting Applicant I

WIZARD

Applicant Acceptance & Signature  Applicant Responsibility

i gonlﬂgurp the « | understand that if | meet the eligibility requirements for the Principal Act stipend, | must serve in the position
PP ication A :
for the entire academic school year to receive the stipend.
Complete « | understand that | must ask my LEA if | have any questions related to the stipend allocation (e.g., amount, taxes
withheld, timeline).
) « | hereby certify that | have successfully completed all APLDS program requirements to receive the Principal Act
v Provide ) stipend for the current school year.
Documentation ~ « | agree and understand that by signing this application, my electronic signature is the legal equivalent of my
handwritten signature, and | consent that my signature is legally binding.
Complete

[C] By checking this box, | agree to the above statements and submit my printed name as signature
Applicant Responsibility

& Confirm Personal Data

@ Upload APLDS Name* Date* =

Transcript
MM/DD/YYYY
& Upload APLDS

Evaluation Redo Section

School System Responsibility

Principal/AP x
Attestation

Interim Position x
Attestation

API DR Tranerrind ¢+ x

After you complete your portion, the application moves to Waiting Agency
while your LEA completes the required attestations. No further action is
needed from you at that point.

Checking Status

1. Checkthe ACE Portal for updates on your application.

2. Youwillreceive message updates in the Message Center of the ACE Portal.

3. Ifyou have questions, please contact your employing school system.
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